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Welcome.
This note of information intends to answer some questions about the student residence of Tingbjerg. Here you will find information focusing on the residence itself, its organization and its facilities. 
You received a set of house rules for the residence with your contact. And you get a set of the house rules in this folder to. This is the ground rules for our shared home; the house rules need to be followed by everyone. Tingbjerg Kollegiet consists of two blocks (north and south) each with three staircases. Each staircase has three kitchens – ground, first and second floor. Each kitchen is shared by 14 single rooms and 1 double room. The residence therefore has 18 kitchens and 270 rooms.


The structure of the organization
The board is in charge of the dorm. They arrange the resident meetings. The main focus of the board is to manage operations at the student’s residence, and ensure that these are in coherence with the interests of the residents
A resident meeting is the forum for all residents to discuss the overall topics concerning the student residence. Major changes concerning the student residence are brought to vote at the resident meetings.
The resident Board.
The resident board consists of five resident representatives. The resident board is henceforth referred to as the board. Members of the board are elected at the resident meetings. The board proposes a chairman, 

The Board.
The supreme organ in the student residence is the board. 
There is minimum two board meetings a year, where the major economical and operational topics about the student residence are discussed.





The resident also has a number of different committees.
to promote social activities


Activity committee: Make different activities.
Bar committee: Keeping Café Mosebryg running.  
Green Team committee. There are thinking in improvements of the environment.
Music committee: keeping the music room up to beat.
Sports committee: arrange sports activities. And look after the fitness room
The Brewery committee: Is the place to explore the world of beer. We have our own small brand (very small brand, and for domestic use only) but the shit does the trick, and even tastes really good in the process. One would almost have to think that our very own chief brewer has talent for it. Once semester notes are put to invite residents to take part in the brewing and share some previously made beer.


Facilities at the dorm.Opening Hours
Sunday-Thursday 8-22
Friday – Saturday 8-24
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B14. Is placed in basement 14. Down here you can meet with the others students, relaxing in the couches. If you enjoy a good movie, why not use the dorms own cinema.  
There is some fine kitchens, if you want to cook something together with others students.  
Take a round of pool or table tennis. There are study places to sit, closed and open rooms.  
Come down to B14. Board games – dinner – TV room- cinema- pool- table tennis- 100 % relaxing
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Facilities at the Dorm.
The Cinema close 2 hours before B14 opening hours
           Opening Hours.
Each Thursday:              19-23
Every other Saturday:   20-02


Café Mosebryg.
Café Mosebryg is placed in basement 10
Cafe Mosebryg is a bar, driven by some of the residents living in the dorm.
    Down there you can enjoy some music and drinks, and a lot of entertainment. 
Sometimes there are holding some special events.
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Join their Facebook site “Café Mosebryg”, So you can be updated about events and news.
If you want to be a volunteer bartender, take a talk to one of the bartenders down in the bar. Normal you have 2 shifts at month, and get half price on drinks.
Facilities at the Dorm.
Fitness room.
[image: C:\Users\Inspektor\Desktop\IMG_2812.jpg][image: C:\Users\Inspektor\Desktop\IMG_2812.jpg]Workout is not far away. Fitness room is located down in basement 16. There is all kind of workout, treadmill – dumbbells – free lift or exercise machines. It is free to all residents in the Dorm. So come down and lift some weights or do some yoga. Contact the Office to get Access.           Opening hours 08:00 to 22:00

  Music room.
[image: ][image: ]The Music room is located in basement 18. If you study music or just want to play on a instrument. Down there you can play without disturb the others residents. Contact the office to get access.

Facilities at the Dorm.
[image: ]Locket bike storage
If you don’t want to have your bike on the street, you can use the locket basement bike storage. 
They are located.     
           2 pieces. In basement 8
             2 pieces. In basement 16 
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It is located under basement 16.


Facilities at the Dorm.Opening Hours.
All days.                  07:00 – 24:00
The doors lock at.  24:00


Laundries.
There are 2 laundries at the college which are managed using an App from NORTEC.
They are located in basement 8 and basement 18
Faults on the machines must be reported to Nortec Tel.: 70256256

There are dry rooms to the laundries. 
In 8 the dry room is down the hallway, behind the red door. 
In 18 the dry room are in the laundry and the room beside the laundry 
Wash Price.                 10,00 kr. pr. Wash incl. soap 
Dryer Price                    3,00 kr. pr. 10 min.
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Facilities at the Dorm
The Gardens
Come out and use the gardens. There you have plenty of opportunities to barbecue and play gardens games. We have plant various herbs, to free use. If you have some ideas ore proposals, about the gardens (more herb, flowers, vegetables). Write down to the office, we always open for good ideas.  
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Other useful information.
Fire Safety.
The student residence, fall under the circulars of the national fire agency. Staircases and hallways must be able to function as escape routes in case of fire. It is therefore prohibited to leave furniture, bicycles or other things in the hallway. You may only have 1-2 pair of shoes outside of your door. The fire extinguishers placed in the staircases, must only be used in case of emergency.

Drill.
You can come down to the office and borrow a percussion drill. The walls can be hard to drill in.

Defects and Damages.
Defects and damages on power, water or other installations, it must be reported to the office as soon as possible. 


Felt pillows/Chair mat.
It can be a good idea, to invest in some felt pillows and a chair mat, to protect the floor. A small investment, but big savings upon your moving out.
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Insurance.
The student residence is only insured against damages to buildings and installations. It is therefore strongly advised for residents to carry a house contents insurance. House contents insurance, cover the most usually stuff to happen. Water/fire-Theft-Damages on things.   


Rent.
Payment forms are sent out by the housing Company FSB.  The office does not have anything to do with the rent. Any problem contacts FSB.
Internet
First you must take a cable from your computer to the RED contact on the wall. Then open your internet browser and go to dktv.dk to register and approve your address. 
If their shout be a problem contact our operator, Dansk Kabel Tv with Tel:  69 12 12 12 
Many of the common kitchen have shared Wi-Fi. 


The Kitchen.
Every hallway has its own kitchen, which also serves at a common room for the residents in the hallway. Here you can find all the necessary cooking utensils etc. For private things (e.g., food) there is a private cupboard in the kitchen. There are shared refrigerators and freezers. Kitchens function differently from each other. Ask the people in your kitchen about rules at your kitchen.
Each kitchen has an account, where their get at deposit every month, to buy cooking utensils and cleaning materials.  


Cellar rooms
Residents have access to a small cellar room for storage space. The rooms are shares between 4 residents.



Cleaning.
Residents must clean their rooms themselves. Each kitchen takes care of, among other things, cleaning of the kitchen and corridors in rotating arrangements. Cleaning articles for this are in the kitchen. Ask your kitchen about any kitchen regulations for cleaning the kitchen areas. If it is deemed by the Property Office that it has not been done well enough, the consequence will be that a message is sent from the office that it must be carried out immediately, if you do not respond to the message / or do not carry out the cleaning, a complaint will be sent to fsb jura from the office, this also applies to the main cleaning. There is a vacuum cleaner in each kitchen, for shared use by the kitchen's residents.

A Mothers advice: Descaler your kitchen and bathroom water tap (every month). Use a scraper every time you have used the shower; you can keep the tiles pretty.  
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Radio/TV.
There is no cable TV at the dorm. You have to stream the things you want to see.
The Office.
 
[image: ][image: ]The office is placed in basement 16. If you need help or have a question, or maybe just need a talk. Then come down to the office or write to us. 
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The Offices opening hours.
Monday to Friday: 7:30 to 8:00, Tuesday: 16:00 to 17:00 and Thursday: 13.00 to 14.00.

Tel:  38 28 20 04    Mail  kontor@kollegiet.dk





Information. It is important to keep yourself updated on what is going on in the dorm. There will be put notes up on the bulletin board in the staircase, and the info can be found on  www.kollegiet.dk . The office has a Facebook site (Tingbjerg Kollegiet Office) it will only be used to give information’s, there will not be answer on Facebook.  There is also a Facebook site for the resident who is living in the dorm (Tingbjerg Kollegiet). Go check it out.
   Main cleaning of kitchen. Part 1
Month: February & September
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· Cabinets / washed inside and out (Rember the handel)
· Refrigerators and freezers are wiped and defrosted (Rember to clean on the top too)
· Panels, frames and connectors are cleaned
· Radiator cleaned (Also behind)
· The floor vacuumed and washed (Remember corners)
· Faucets are washed / descaled
· kitchen sinks washed / descaled (Remember table top)
· The ceiling is sweep down for spider tissue


Main cleaning of kitchen. Part 2
[bookmark: _Hlk95826937][bookmark: _Hlk95826938][bookmark: _Hlk95826939][bookmark: _Hlk95826940]Month: April & November
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· Walls wiped down.
· Windows polished inside
· Window frames cleaned
·  Furniture is vacuumed / wiped
· Exit door washed (Inside and outside)
· Cooker hood cleaned (Rember to put new filters in)
· Oven and microwave and the cooker are cleaned (See instructions)


[image: ]Weekly cleaning of the 
kitchen and Hall.

Kitchen Cleaning.
· Floor. sweep/vacuumed and wash
· Surfaces wiped of (Table surfaces)
· Garbage removed over the week
· Dishcloths and towels washed

    Hallway cleaning.
· Sweep floor and vacuum and then wash

[image: ]If anything, else needs cleaning. Then do it, it only takes 5 min to do.
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Her på kollegiet har vi en bar      
Café Mosebryg.
Vi vil gerne byde dig velkommen på kollegiet og i caféen ved at byde på en gratis øl, sodavand eller drink, ved fremvisning af denne seddel i baren.
Du finder Café Mosebryg i kælderen under opgang 10. 
Vi har åbent næsten hver anden lørdag fra februar til juni og igen fra september til december, fra kl. 22-05.
Vi har også åbent de fleste torsdage fra kl. 20-23.
Join vores facebookgruppe 
for at finde bar-nyheder og info om events!.
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At the dorm we have a bar called Café Mosebryg. 
We would like to welcome you, and offer you a free beer, soda or drink, all you have to do, is to show up in the bar and show this note to the bartender.
You will find Café Mosebryg placed in the basement under staircase number 10. 
The bar will open almost every second Saturday From February to June and again from September to December from 22:00-05:00.
We are also open most Thursdays from 20:00-23:00.
Join our Facebook group for event details and bar news!
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